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1. O61mHe nonoKeHUus

1.1. Hacroswee Ilonoxenune 06 Obumem coOpaHuu paGOTHUKOB MYHHLMNAILHOTO OHOIKETHOrO
JOIIKONBHOrO 00pa3oBaTeNbHOIO YupekaAeHHs «bBoNbleaTHUHCKUI AeTCKMM caa» ATHHHCKOrO
MYHHLMNANbHOrO paiioHa Pecny6nuku TaTapctan (nasee - YwupexaeHusn) pa3paboTaHo B
COOTBETCTBHH ¢ PesiepanbHbiM 3aKkoHOM 0T 29.12.2012 Ne 273-03 «O6 00pa3oBanun B Poccuiickoii
Deepallu» U pernaMeHTUpPYeT JesTelbHocTh Ofiero cobpaHus paGoTHUKOB YupexaeHus.

1.2. O6wee cobpanue pabotHukoB Yupexaeuus (nanee — Ofiuee coOpanue) ABASETCS MOCTOSHHO
ACHCTBYIOLIMM BbICLIMM OPraHOM KOJIJIEMHANBHOTO YTIPaBICHHS.

1.53. B cBoei nestenpHocTH OOluee cobOpanue pykoBoacTByercs KoHctutyuueit Poccuiickoit
®enepaunn. KonseHuneik OOH o npaBax pebeHka. (eaepanbHbIM  3aKOHOAATENLCTBOM.
3aKOHOJaTenbCTBOM PecnyOauku TartapctaH B cdepe 00pa3oBaHMs H COUMANBLHOM 3aLUMTHI,
yctaoM MBJIOV u Hactosimmm [lonoxeHueM.

1.4. B coctas O0uiero cobpaHus BXOIAT BCE COTPYAHUKH. IS KOTOPBIX YUpexIeHHE ABASCTCS
OCHOBHBIM MECTOM PadOThl.

1.5. O6wee cobpaHue u3bupaeT U3 cBOEro cocrapa npeacenatens Obuiero cobpanus U cekpeTaps
Obwwero cobpanus cpoKOM Ha oauH yueOHblii roa. [lpeacenarens u cexkperapb O6uero codpanms
BBITNOIHAKOT CBOM 00A3aHHOCTH Ha OOLLECTBEHHbIX Havajiax.

1.6. 3acenmanus OOwero coGpaHus sBIAKOTCA OTKPBITBIMH: Ha HUX MOTYT MNPUCYTCTBOBaTh
MpEeACTAaBUTENH ydpeauTesin YupekAeHUd. a TaKKe 3aUHTEPecOBaHHbIC MPEeACTaBUTEIM OPraHoB
MECTHOrO CamMOYpaBJIEHUs, OOLECTBEHHBIX 00 bEAMHEHHIH.

1.7. OOuwee coOpanue paboTaeT B TECHOM KOHTaKTe€ C aAMUHHUCTpaUUeH. KonjerdaibHbIMH
OpraHamu ynpaBJjieHUs YupeKIeHUs.

2. Ileau u 3aaaun O6uiero cobpanust paGoTHHKOB YUpekK1eHHUs1

2.1. Uensto pesteabHocTH OOwero cobpaHus sBaseTcs o0wiee pyKOBOACTBO YUpEXKICHUA B
COOTBETCTBHH C YUPEAHTENbHBIMU. NPOrPAMMHBIMH JOKYMEHTAMH H JIOKaJbHbIMH aKTaMH.

2.2. NearensHocTh O6LLEro coOpaHus HaMpas/IeHa HAa pelleHUE CIEAYHOLMX OCHOBHBIX 3a/1ay:

- COJEHCTBHME PacUIMPEHHIO KOJUIErHaNbHbIX, AEMOKpPaTHYECKUX (HOPM ynpaBieHus YupexaeHus,
Pa3BHUTHIO HHHULIHATHUBBI TPYJOBOTO KOJIJIEKTHBA yt{pex\'geﬂmg

- BbIpaboTKa 00LIMX MOAX0I0B K pa3paboTKe U pealn3auly cTpaTera I0KyMEHTOB Y YpexKICHNU,

- OTnpee/ieHUEe NMEPCMEKTUBHBIX HanpaBieHid B 007acTH OXpaHbl Tpyaa. NOXapHOH 0€30MacHOCTH,
AQHTUTEPPOPHCTUYECKON 3AILUILEHHOCTH. COOII0IEHHA CAHUTAPHO-THIMEHHYECKHX HOPM M NIPaBUII,
- paspeweHue Mpobnemublx (KOHQIMKTHBIX) CHTyauuit ¢ y4yacTHUKaMW 00pa3oBaTeNbHOTO
npouecca B rpejenax cBoei KOMIeTeHLHH.

3. Komnerenuus O6mero codpanns

3.1. ompeaessieT NeperneKTUBHbIC HANPaBAEHHSA GyHKLIMOHUPOBAHUS U Pa3BUTHSA Y YPEKICHUS

3.2 yl1BEpKAAcCT NporpaMMy pasBuTHA Y YPCAACHHA;

3.3.mpuUHuMaeT pellleHHe O HEoOXOMMMOCTH 3aK/IIOYEHHS € aAMHHUCTpAaUMEd YupexIeHHs
KOJIZIEKTUBHOIO JI0rOBOpA:

3.4 nNpUHUMAET TEKCT KOJJEKTUBHOTO J0TOBOpA. BHOCHT W3MEHEHHs W JIONOJNHEHUs B
KOJJIEKTUBHBIH JOroBop:

3.5 3ac/IylIMBacT OTYET 3aBEAY:OLIEr0 O peanu3alii KONIEKTHBHOrO 1I0TOBOPA;

3.6. BHOCMT MpEATOKECHUA 3aBEAYIOLIEMY O BHECCHMH WIMEHEHHH B TPYIOBbIC J0rOBOPbI €
pabOTHUKAMHU.

3.7. mpYHUMaET NMpaBuia BHYTPEHHErO TPY,10BOTO pacropsaka Y upekaeHN:



3.8. NPUHUMAET JIOKAIbHbIE HOPMATHUBHBIE aKThl YUPEKJIEHHA. KOHKPETH3UPYIOUIME U
JeTaau3upyoLiie HOpMbl TPYAOBOI0 3aKOHOAaTe bCcTBa Poccmiickoit Menepaunu;

3.9. wu3bupaeT uNEeHOB KOMHCCHM [0 YPeryJlHpOBAaHHIO CMOPOB MEXAY y4aCcTHHKAMH
00pa30BaTeJIbHbIX OTHOLICHUH OT pabOTHUKOB Y4peKaAeHHUS:

3.10.  BHOCMT mpeanoxeHus ~Yupeautemo — YUpexJeHHs 1O BOMPOcaM  YJydlIEHHs
(DYHKLOHMPOBAHKS YupexeHUs. COBEPILIEHCTBOBAHMA TPYAOBBIX OTHOLIEHHH W yCIOBHI Tpyja
pabOTHHUKOB, B TOM 4YHCJIE O BONpOCaM OXpaHbl M 0€30MacHOCTH YCIOBHU 00pa3oBaTelbHOro
npoLecca U TpyJOBOH AeATeIbHOCTH, OXPaHbl )KU3HU U 3/10POBbS BOCIIUTAHHUKOB M pabOTHHUKOB
YupexaeHus;

3.11. co3gaer npu HEOOXOAUMOCTH BPEMEHHBIE U MOCTOAHHbIE KOMUCCUU IS peLlieHUs BOMPOCOB.
OTHECEHHBIX K KommneTeHUUH OOwero coopanus. U yCTaHaBIUBAET UX TTOJIHOMOYMSE:

3.12. ocyuiecTBisieT KOHTpOIb 3a BbINOJIHeHUeM peuleHnid OOiero cobpanua. MHGOpMUpYyeT
KOJUIEKTHB YupexJeHHA 00 HX BBLIMOJHEHHH, pealln3yeT 3aMeyaHus W NpeAnoxeHHs pabOTHUKOB
VYupexaeHus Mo COBEPLIEHCTBUBAHUIO AEATEIBHOCTU Y UpeKAEHUS:

3.13.  3acnywuBaeT MHQOpMALMIO 3aBeAYIOIEr0 WHBIX OTBETCTBEHHBIX JHUL O BbIMOJIHEHHH
pemeHunit Oduiero cobpaHus:;

3.14. ocyiuecTBaseT OOIECTBEHHBIH KOHTPOJbL 3a pabdoToM aaMUHUCTpauuM Y4YpexIeHHUs 10
CO3JaHUK0 HEOOXOAMMBIX YCIOBHH /Ul OXpPaHbl M YKpPEIUleHWs 310pOBbs, OpraHusallid NUTaHus
pabOTHUKOB YupexJeHHs. CO3aHUI0 Oe30MacHbIX YCIOBUH TPy 1a:

3.15. ocyiuecTBisieT OOLIECTBEHHBIA KOHTPOJb 3a paboTOW aJIMUHHUCTpaUMHU YUpeKAeHHs o
MaTepHaibHO-TEXHUYECKOMY ofecredeHut0 o0pa3oBaTesbHONW  AEATEbHOCTH, 000pYI0BAHKIO
HOMG[U.GHI/II\/'I B COOTBETCTBUM C YCTAHOBJICHHbIMHU HOpMAaMH U Tpe6OBaHl/lﬂMl/I.

3.16. paccMaTpuBaeT MTOrOBblE JAOKYMEHTbl KOHTPOJBLHO-HAaJ30PHBIX OPraHoOB O pe3ylbTarax
KOHTPOJIbHO-HAA30PHBIX MEPOTIPUSITHIA. MPOBOAMMBIX B OTHOLIEHHU Y UPEIKACHHUS,

3.17. u3bupaet npeacTaBuTelIeH paOOTHUKOB YUpexKAeHHA B KOMUCCHIO N0 TPYI0BbIM CIOpaM,

3.18. yTBepknaeT TpeOOBaHUA. BBIABUHYThIE PAOOTHUKAMHU YUpPEKACHUS WK Tpe/ICTaBUTENILHBIM
opraHoM pabOTHUKOB YUPEKACHHUs NPU KOJUIEKTHBHBIX TPY0BbIX CMIOPAX:

3.19. npunuMaeT petueHre 00 00bABIEHHH 3a0aCTOBKH:

3.20. npuHMMaeT Mepbl MO 3aluUTe YeCTH. AOCTOMHCTBA M MNpO(ECCHOHANILHOW penyTaluu
pabOTHUKOB VYupexaeHHsA, MO MpeAyNpexJeHUIO NPOTHBONPABHOTO BMELIATENbCTBA B HX
TPY/OBYHO A€ATEIbHOCTD:

3.21. obcyxaaeT BONPOChl COCTOSAHUS TPYIOBOW JIMCLMIIIMHDI B YYpEKACHUH U MEPOTIPHATUA 10
ee YKperJeHHIo. paccMarpuBacT (hakThl HapylleHHs TPYAOBOM AMCUMIIMHBI pabOTHUKAMH
Yapexaenus.

4. Opranusanus gesteasHocT O6mero cobpanus

4.1. O0uiee cobpanue NPOBOIUTCA M0 Mepe HeOOXOAHMOCTH. HO HE pexe 2 pas B rojl.

4.2. Ipeaceaarens O6uiero coopanus:

- OpraHusyeT aeATeabHocTs OOLIero codpanus;

- unpopmupyet wieHos OOluero cobpaHua O NPCACTOALIGM 3aCCAAHHH HE MCHCC HeM 3a 10
pabo4ux AHEW 10 €ro NpoBEACHHS:

- OpraHu3yeT MoJAroTOBKY U MPOBEACHHUE 3aceIaHHA:

- onpeAeIsieT NOBECTKY AHS:

- KOHTPOJIMPYET BBIMOJIHEHHE PEIIEHHH.

4.3. learensHocTb O611ero cOOpaHus OCYIIECTBIACTCS M0 NPUHATOMY Ha yueOHBIH IO/ MaHy.
4.4. Peluenue o nposeacHun BHeodyepeaHoro O61ero codpaHus Bnpase MNPHHATS!

3aBeyHOLIHUH :

o COIO3HBIIT KOMUTET Y UPCIKACHUSL:



- MHUOMATUBHAsA TpyMNMna, COCTOsAUlas HE MEHEEe YeM M3 OAHOH TpeTH OT YMCJIEHHOro CcOCTaBa
pabOTHUKOB YUpekaAeHUA.

4.5. Ho TpeGoBaHHIO NpodCOO3HOTO KOMHUTETa M (MIM) YKa3aHHbIX ULl npeaceaatens O6uero
cobpanus 06s3aH B cpok He bosiee 15 aneii co3sars O6uiee cobpanue. co3aaB ans ero nNposeeHMs
HEOOXO0AUMBIE YCTIOBHSI.

4.6. [losectky aus O6wero codpanua GopMUPYIOT OpraHbl Wik JIMLA, MPUHABLIKME PELIEHUE O €T0
cosbiBe. [Ipu 9TOM Jpyrue opraHsl UM JMLA BMpaBe BHOCHTH B MOBECTKY [HsA /I pacCMOTPEHHUS
O6wmm cobpaHueM Apyrye BOMpPOChH!.

4.7. Opranpl (a1uua). cossiBatoigue OOwiee cobOpaHue. coBmecTHO ¢ npeacenatenem O6uwero
coOpaHus onpeaensioT:

- aTy, MECTO W Bpems npoBeaeHus Obuiero cobpanus;

- MOpAAOK coo0UIcHUs pabOTHUKaM O npoBeaeHun OOLero cobpaHus;

- nepedeHb MHGOpPMauMM (MaTepHaioB). MpeAcTaBideMolf pabOTHUKaM MNpUH MOITOTOBKE K
nposeaeHuto Obuiero cobpanus.

B coobweHnu (06baBaeHuu) o nposeaeHun Obuiero codpaHus yKa3biBarOTCs:

- JlaTa, MeCTO U BpeMs nposeaeHus OOLIero codpaHus:

- BOMPOChL, BKJIOYEHHBIE B NOBECTKY AHA OOulero cobpanus:

- NOPAJIOK 03HAKOMJIEHUA pabOTHUKOB ¢ MHPopMauuel (MaTepranaMu) K MOBECTKE Hs.

5. Oprannsauus nposeleHns O6wero codpaHus

5.1. Peructpauus yuvacTHukoo Oouwero coOpaHus MPOBOAMTCSA C LEAbIO JOCTOBEPHOTO Ydera
y4acTHUKOB O6uiero codpaHus, MoacyeTa UX oOLEro YKcia, YCTaHOBIEHUA HalUuMA KBOpyMa Iis
€ro MpoBeAeHUA; UCKIIOUEHH BOSMOXHOCTH ydacTs B O0weM coOpaHu MOCTOPOHHMUX JIULI.

5.2. Peructpaunto ydyacTHUKOB OOuiero codpaHus MpOBOLMT CEKpPETapb., KOTOPbIA [OKJIaJbIBAET
O6uieMy coOpaHHIO O YMCACHHOM COCTaBe 3aperuCTPUPOBAHHBIX YUYACTHUKOB. HAaJIUYMHA WU
OTCYTCTBMM KBOpYMa.

5.3. OO1uee cobpaHue cuuTaeTcs NMPaBOMOYHbBIM. €CU B €ro padoTe NPUHUMAKOT Yy4yacTUe He MeHee
2/3 OT CMUCOYHOTO KOJIMYeCcTBa pabOTHUKOB YupeskaAeHHU .

5.4. B Ha3HaycHHOe Bpemsa npeaceaareib OOuwero coGpaHue, OOBABIAET €ro Havauo Hu
MpeaoCTaBIACT CIOBO CEKPETAPHO, MPOBOAMBLIEMY PErHCTPALIKIO Y4AaCTHHUKOB.

5.5. Ecii Ha MOMEHT OKOHYaHUS PErucTpaluu KBOpyM He coOpaH, OODBABIAETCSs HMHaA jara
npoBeaenuss OOwero coOpanusa. Takoe OOwee cobpaHHe MPOBOJUTCA MO [MOBECTKE JHA
HECOCTOSABLIErOCs COOpaHus, ee U3MEHEHHE HE JTOMYCKaeTCs.

5.6. o npeanoxenuto npeaceaare:as Obuiee cobpaHue U30MpaeT CYETHYIO KOMUCCHIO B COCTaBE HE
menee 3 yenosek. [Ipencenarens oTkpbiBaeT M 3akpeiBaeT OOLee coOpaHue, MpefoCTaBIgeT CI0BO
€ro y4yacTHUKaM. o0ecrneunBaeT coOM0AEHNE periaMeHTa, KOHTPOJIUpYeT 0OCTaAHOBKY. BbIHOCUT Ha
roJI0OCOBAHUE BOTMPOCH! MOBECTKH [HS. YTBEPAKACHHUA MPOTOKONOB CUETHONH KOMHUCCHH, MOANUCHIBACT
npotokon O6uiero cobpaHus.

5.7. TpunsTve peuleHWH N0 BOMpOcaM MOBECTKM AHA M YTBEPXKIEHHA IOKymeHTOB OO6uiero
C06paHl/Iﬂ OCYLICCTBAACTCH MMyTeM OTKPbITOIO ro;ioCoBaHHA €ro Y4aCTHHKOB npocCTbiM
OOIBLITMHCTBOM I'OJIOCOB.

5.8. Peweuus OOwero codpaHus. MPUHATHIE B MpeA¢nax €ro MOJHOMOYMH. SBJISAIOTCSA
0043aTeNbHBIMHU /IS BCEX YUACTHUKOB 00pa30BaTe 1bHbIX OTHOLIEHUH.

6. OrBercTBeHHOCTH O0IIEro cobpaHus

6.1. O6uwee cobpaHue HeCET OTBETCTBEHHOCTD:



- 3a CO6.I]P0}1€HPI€ B TIIpouecce OCYICCTRIACHNUA ACATCIBHOCTH 3aKOHOAATE/IbCTBA Poccuiickoi
denepanmu;

- 32 COOTBETCTBME MPUHATHIX pELICHWN JeHCTBYOUIEMY 3aKOHOJATEeNbCTBY U JOKalIbHBIM
HOPMATKHBHBIM aKTaM YUpeKICHHS:

- 33 KQUeCTBEHHOE W CBOCBPEMEHHOE BbINOJIHEHHE TUIAHOB M PELICHU. B TOM YHUCJIEe HAlpaBIeHHbIX
Ha COBEPIUEHCTBOBAHUE AEATEILHOCTH Y UpexKaACHUA;

- 32 KOMIETEHTHOCTb MPUHUMAEMbIX pelLlIeHHH.

7. Heaonpouspoacteo O6uiero cobpaHus

71.1. 3acenanus O61iuero cobpanus oGopMISIOTCSA MPOTOKOJIOM.
7.2. Tlpotokon O61uero cobpaHHs cocTaBisieTcs He 1o03aHee 3 AHelt nmocne ero 3asepluenus. B
MPOTOKOJIE YKA3bIBAKOTCA:

Aata MpoBeAeHHs COOpaHHs:

KOJIMYECTBEHHOE NMPHCYTCTBHE (OTCYTCTBHE) YJICHOB TPYAOBOIO KOJIJIEKTHBA:

npurnatielHsle Mua (PHO, 10KHOCTD);

BOMPOCHI MOBECTKU AHS,

BbICTYyNaro{ue Juua.

X0/ 00CyXkAeHUs BOMPOCOB:

MpeanoXKeHUA, PEeKOMEHJAUMM M 3aMeuyaHus YJIEHOB TPYJIOBOr0 KOJJIEKTHBA U
MPHIIALIEHHBIX JIULL

KOJIMYECTBO TOJIOCOB, MOJAHHBIX «3a», «IPOTHB» U «BO3AEPKAICA» MO KaXAOMY
BOIMpPOCY, NOCTaBJIEHHOMY Ha roJIOCOBaHHE:

peLIeHHE.
7.3. TlpoToKoNbI MOAMHCBIBAKOTCSA NpeaceaareneM U cekperapeM O6wero codopaHus.
7.4. B cnyuae oOHapy:KeHHS OLIHOOK. HETOUHOCTEH, HEJOCTOBEPHOrO M3;10)KeHUA (AKTOB B
npotokone O6iuero cobpanus, yyacTHuk OOero coOpaHus Brnpase TpeOOBaTh OT npeaceaaTels
ero uzmeHenus. B cBoro ouepeab, npeacenartenb 00sf3aH MPUHATE MEPbl MO BHECEHUIO B MPOTOKOI
COOTBETCTBYIOLLMX M3MEHEHUH M YTOYHEHWMH, a TakKe clelaTh COOTBETCTBYHOLIEE COOOLIEHUE
cneayrouemy Obiero cobpaHi 0. BHECA JaHHBIN BOMPOC B €0 MOBECTKY IHA.
7.5. Hymepauus npoToko;10B Be/I€TCA OT Haya:lia y4eOHOro roja.
7.6. Tlpotokossl Obulero cobpaHus HYMEpYIOTCA MOCTPAHUYHO, MPOLIHYPOBBIBAETCS, CKpENIAETCA
MOAMUCHIO 3aBEAYIOLLEr0 Y UPEXKIEHUA U NMEYaTbiO0 YUpeKACHUS.
7.7. TMpotokonel O611ero coOOpanus XpaHaTcs B AejiaX YUYpexKIECHUS U NEPEJAETCS M0 aKT
(NpU cMeHe pyKOBOAMTE 1A, MEpelaye B apXMB)

8. 3arkawunTe 1bHbIE NO10KeHHS

8.1. Hactoswee ITonoxeHne ABNAeTC N10KATbHLIM HOPMATHRHBIM aKTOM, TPHHHMAETCS Ha 001eM coOpaHuu
pabOTHHMKOB, COMIACOBBIBACTCS ¢ MPOGCOIO3HBIM KOMUTETOM W YTBepXkaaeTca (1100 BBOAUTCA B NEHCTBHUE)
OpUKazOM 2aBEOYIOUIETO NOMTKOILHBIM 06pa’3()BaTeIIle>lM VUpEKACHHEM.

8.2. Bce u3MeHeHHs W J0NOJIHEHHs. BHOCHMBIE B HacTosilee [lonoxkenue. odopmiasiorca B
MACbMeHHONH (¢opMe B  COOTBeICTBHM JCHCTBYIOLIMM  3aKOHOIATEbCTBOM  PoccHiickoi
denepauun.

8.3. [lonoxeHHe NPHHHUMAETC Ha deonpejaeieHHbii cpok. M3MeHeHMs u JononHeHHs K IlooxkeHHIO
NPUHKAMAIOTCS B MOPAAKe, NpeaycMoTpeHHoM 11.9. 1. HacTosiwero ITonoxenus.

8.4. Tlocne npuHaTHg TTonokeHHS (WIH M3MEHEHHH M JOMONHEHHH OTAENbHbIX NMYHKTOB H pa3leiioB) B
HOBO# pejakLHH NPeablIvIias pelakLUta aBTOMATHYECKH YTpauHBaeT CHIy.



